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1. Admission Policy 2025/6

1.Admission Policy 2025/6

1.1 The admission authority for Chapeltown Academy is Minerva Learning Trust. These
arrangements are designed to ensure there is a fair admissions procedure for all applicants,
and to help guide parents through the application process.

1.2 The admission arrangements set out in this document include the over-subscription
criteria and other detailed information that explain how the Academy manages this
function. These arrangements will apply to all admissions for September 2025, including in-
year admissions.

1.3 The applications are made to Chapeltown Academy directly or through Sheffield
Progress.

1.4 Our annual Student Admission Number (PAN) is 150 for entry into Y12 in 2025.
1.5 Applying for a place

Chapeltown Academy welcomes all applications. Our principal admission is at the beginning
of Year 12.

Parents are encouraged to visit the Academy with their child if they are planning to apply
for a place and we have a number of open days during the year. Arrangements for visits
outside of these dates are made through the Academy office.

Children are admitted to the Academy using the criteria outlined by the Trust.

Section 324 of the Education Act 1996 requires that Children with an Education Health &
Care Plan (EHCP) that names the Academy, must be offered a place at the Academy
regardless of whether the Academy has places or not, provided they meet the entry
requirements to study their chosen subjects. Chapeltown Academy complies fully with this
requirement.

Students who are in care or previously in care (children who were in care but ceased to be
so because they were adopted or became subject to a child arrangement order or special
guardianship order immediately following being In Care).

1.6 Children with Special Educational Needs or a Disability (SEND)
As stated above, Academys must admit all children who have an EHCP (Education Health
and Care Plan) where this Academy is named, provided they meet the entry requirements

for the chosen subjects.

Children who have special educational needs but who do not have an EHCP will be treated
equally to all other applicants in the admissions process. This includes children who may
need extra support or reasonable adjustments.
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1.7 Entry requirements

e Minimum entry requirements apply equally to current students and external

applicants.

¢ A minimum entry requirement for entry to Chapeltown is five GCSE passes at

grades 4 - 9, including English Language and Mathematics (resits are available by
agreement)

e There are further minimum requirements for specific courses. These grades are reflective
of the standard that a student must achieve at GCSE to demonstrate the ability to pursue a
given subject at A Level to a successful outcome. More information about these entry
requirements is available in the Chapeltown Academy prospectus and on the website.

One of the minimum entry criteria is achievement of a Grade 4 in GCSE English Language.
A decision has been taken by the Governing Body that where a student has not achieved
this floor target, but they have met the other minimum academic entry requirements and
they seek to pursue a particular range of subjects (e.g. maths, physics and chemistry) that
they may be admitted to the Academy without a grade 4 in English. Any such decision will
be made by the Head Teacher and will require a resit in the GCSE English Language exam.
Similarly, a student applying who has not gained a grade 4 or above in maths will be
required to resit GCSE maths until they achieve at least a grade 4.

1.8 Changes to admission arrangements

Parents must notify the Academy immediately if there are any changes that may affect
their child’s application, such as a change of address. Where the child has multiple
addresses, the address given to the Academy should be the one where the child spends the
majority of the Academy week. If it is an equal split, the parents must decide which
address to give.

1.9 Application Form:

Students will be required to complete an application form providing their basic personal
details, a named referee who will later be able to provide an academic reference (usually a
teacher or careers adviser), a statement of predicted GCSE grades, a Personal Statement of
Interest and their initial A Level Subject preferences. The application form will be available
as follows:

a. It will be possible to apply directly via the chapeltownacademy.com website
b. It will be linked via the “Sheffield Progress” website

c¢. It will be available as a hard copy for pdf download and postal return

d. It will be made available in hard copy to the Local Secondary Schools

e. It will be available by post, on request

f. In each case, on receipt by the Academy, applications for admissions will be
acknowledged by email.
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Applicants will be expected, at interview, to show a desire to learn and to demonstrate
their suitability for an environment where extra-curricular activities and enrichment are
compulsory. The interview is not designed as a rigorous academic selection tool. Applicants
will be made to feel at ease and the interview will be an opportunity for them to talk about
their interests and commitment to learning. Commitment to Applicants with Disabilities or
Learning Difficulties.

The Academy welcomes applications from students who may have a physical or learning
disability, medical condition or mental health issue. The Academy recognises the rights of
all students to not only be treated fairly, but to be catered for such that their disability
represents the least significant barrier to realising their potential. As regards every
opportunity within the curriculum and beyond it, Chapeltown Academy will seek to make
arrangements such that all students have fair and appropriate access. A full statement of
the Academy’s Equality and Diversity Policy is available on the Chapeltown Academy
Website. The application form will include a section enabling the applicant to highlight any
disability or learning difficulty.

2. Oversubscription Criteria

In the event of oversubscription, the following categories will be prioritised for places at
Chapeltown Academy.

We aim to offer a place to all external applicants who wish to study at Chapeltown
Academy. Where there are more applications than there are places, places (subject to
meeting the entry requirements) will be offered in the following order:

1. Students with an Educational Health Care Plan (EHCP).

2. CLA (Child Looked After) Students - this category also includes students who were
previously in care but ceased to be so because they were adopted or became subject to a
child arrangement order or special guardianship order immediately after being in care.
Exceptional circumstances may be considered.

3. All other students. If an entire category cannot be admitted without exceeding the
number of places available, then places will be allocated to those students within Minerva
Learning Trust followed by those who live closest to the Academy. All distances will be
measured in a straight line from home to Chapeltown Academy. Chapeltown Academy will
endeavour whenever possible to honour all places that were offered to students on
interview, provided that they meet the conditions of the offer i.e., they have achieved the
grades for the subjects chosen and they have accepted the offer through Sheffield Progress
or via email before enrolment day.

4. Exceptional Circumstances. It is important that appropriate provision is made for
students in exceptional circumstances. For some applicants Chapeltown may exercise
reasonable discretion for an individual young person who could benefit from the
programme offered by the Academy but because his/her exceptional circumstances have
not met the minimum entry criteria.
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5. Students who request that exceptional circumstances be taken into account should
contact the Academy directly to discuss their application. Such applications would require
careful discussion on a case-by-case basis and will usually be supported by evidence from a
healthcare or medical professional.

6. The incidence of such cases is expected to be low. Additional applicants Students who
are applying to restart Y12, i.e., are older than Year 11 age, should contact the Academy
directly to discuss their application in the first instance. Such applications will be considered
on a case-by-case basis. Students currently studying at Chapeltown in Year 13 who wish to
restart Year 13 or make amendments to their programme of study should contact Jess
Humphreys to discuss this. Such requests will be considered on a case-by-case basis.
Please note that attendance and Attitude to Learning will always be taken into account in
such situations. Offers and Enrolment Offers made to students within the timeline are
conditional, based upon the student’s predicted grades at the time of application. Students
will only be able to enrol when they provide evidence of their GCSE results to show that
they meet both the minimum and subject specific entry requirements. Conditional offers
will be withdrawn if students do not meet the entry requirements. Offers will also be
withdrawn on 1 September if students have not been in contact with Chapeltown to
confirm their place following their GCSE results.

3. Tie Breakers

For any admission category that is oversubscribed there are two stages of further
consideration.

3.1 Exceptional medical, social or special educational needs

Where exceptional medical, social or special educational needs are demonstrated and
supported by a written statement from a professional, an application may be prioritised but
only within its admission category. It is the parent’s/applicant’s responsibility to provide
supporting evidence.

3.2 Distance

In circumstances where exceptional circumstances are not demonstrated, the final
tiebreaker will be the distance from the home address to the Academy building. This is a
straight-line measurement from the home address to a designated point of the Academy
building.

Where the remaining place could be made for a number of children living equidistant from
the Academy the determination of the single offer will be made by random allocation.

The random allocation will take place on a date and time notified in advance to the
participating parents so that they can attend as witnesses.
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